
USER MANUAL FOR OPTION ENTRY 

 

Step-1 

 Click on the below link for login page. 

https://exm.campusuite.in/Counselling/OnlineApplication/Login.aspx 

 

 

 

Step-2 

 Below screen will appear. 

 

 Enter your Application number and Date of Birth in the mentioned format. 
 Click on login. 

 

 
 
 
 
 
 

 



Step-3 

 After Login below screen will appear.

 
 Click on “Click here for option entry”

 

 

 A pop up box will appear and an 
 If OTP is not received click on 
 Enter the OTP and click on submit button

 

screen will appear. 

“Click here for option entry” on the top right of the page. 

A pop up box will appear and an OTP will be sent to your registered mobile number.
received click on Resend OTP. 

submit button as shown below. 

 

 

will be sent to your registered mobile number. 

  



Step-4 

 After clicking on Submit button, below screen will appear. 

 

 

 

 On the left side of the screen is the list of all the colleges you can choose and apply for 
option entry. 

 You can filter the colleges based on the type of college you want to apply for 
(government colleges or private colleges) by clicking the drop down under the School 
Type header as shown in below image. 

 

 

 

 



 You can also filter the colleges based on the districts you want to apply for by clicking 
the drop down under the District header as shown in below image. 

 

 

 

 

 Set the priority for colleges you want to apply by giving the numbers in the Priority No 
text boxes beside the college name. 

 Note: The numbers should start from 1 and continued in the same order. 

 

 

 

 

 



  Minimum colleges a candidate should select is 25 and there is no maximum limit. 
 After selecting the colleges click on Save and Submit button. 

 

 

 

 After clicking on Save and Submit button a dialogue box appears. Verify the colleges and 
its priority again and then check (tick) Confirm to Save and Submit and then click on Yes 
button. 

 

 If there are any changes to be done click on No do the changes and repeat the previous 
steps. 

 

 

 

 
 



Step-5 

 Now the colleges selected will be displayed on right side of the screen according to the 
priority numbers given by you as shown in the below image. 

 

 

 

 

 If you need to change the priority order of the selected colleges, click on the Edit Priority 
button. 

 

 

 

 



 Use the Move UP (green) and Move DOWN (red) arrow keys to change the priorities of 
the colleges. 

 After arranging the colleges click on Update button. 

 

 

 

 You can also change the priority of the colleges by directly giving the priority numbers in 
the Priority No text box and then clicking on Update. 

 

 

 

 

 

 



 After clicking on update button, a dialogue box appears saying “Data updated 
successfully”. 

 Click on OK. 

 

 

 

 To remove any college from the list, you have to tick the check box on to Remove 
column beside the college name. 

 Then click on the Remove button. 
 You cannot select more than one college at a time. 

 

 

 
 
 

 

 



 After clicking on Remove a dialogue box appears saying “Do you Want to Remove”. 
 Click on OK if you want to remove the college or click on Cancel if you don’t want to 

remove the college. 

 

 

 

 After clicking on OK another dialogue box appears. 
 Click on OK again. 

 

 To remove another college, repeat the previous steps again. 
 Verify all the colleges and priorities once again before going to the next step. 

 

 

 

 

 



Step-6 

 To download your option entry report, click on Download button. 

 

 

 

 After downloading your report you can logout by clicking Logout button on top right of 
the screen. 

 

 

 

 

 


